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Thank you for choosing our product. Please read the instructions carefully
before operation. Follow these instructions to ensure that the product is
functioning properly. The images shown in this manual are for illustrative
purposes only.

For further details, please visit our Company’s website
www.zkteco.com.

http://www.zkteco.com
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1 Key Updates

Implemented Change Description

Login Dashboard

 About
 Online Punch
 Language
 Remember Password

User Info
 Controller
 Feedback

Personnel Module  Personnel list attendance record

Attendance Module  shift schedule change notification

Visitor Module
 Visitor QR code to upload visible light photos
 Visitor bio template auto delete
 Accessible Setting
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2 Login Dashboard

2.1 About

Click icon to enter the software information interface, as shown in the following figure

2.2 Online Punch
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Click icon to enter the employee online punch interface, as shown in the following figure

2.3 Language

Click icon to select software language translation，Not associated with the login account,
stored in the browser cookie

2.4 Remember Password
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Click the Remember password function, the password will be saved in the

browser cookie

3 User Info

A new control button has been added under the user information to control the display of the
module

3.1 Controller

Click user info - > controller,you will see the following interface.
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3.2 Feedback

Click next notification ,you will see the following interface.

You can fill in your information, select a module (such as personnel), submit your suggestions for the
module or bugs, etc., you can attach attachments, click submit, and we will receive your feedback

4 Personnel Module
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4.1 Personnel list attendance record

Click Personnel - > Employee - > enter the following interface.

You can view the employee's punch-in record and punch-in method

5 Attendance Module

5.1 shift schedule change notification

When the check in/check out time of the normal timetable assigned by the employee changes, the
employee will receive an email reminder
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Click Attendance- > Shift- > Normal timetable to enter the following interface.

When the employee's shift changes, an email reminder will be sent to the employee

Click Attendance- > Shift- > Shift to enter the following interface.

When an employee's schedule is added or deleted and then re-arranged, the employee will receive
an email reminder. The following four schedule types all have email reminders
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6 Visitor Module

6.1 Visitor QR code to upload visible light photos

Click Visitor - > Reservation - > Reservation to enter the following interface,after scanning the QR
code with your mobile phone, click to enter the interface

Click the camera icon to take a photo and upload a visible light photo
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6.2 Visitor bio template auto delete

Click Visitor - > Configuration - > Parameter Settings to enter the following interface,turn on
Automatically Delete Visitors’ Bio-template, and set the save time in the input box at the back
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6.3 Accessible Setting

Click Visitor - > Configuration - > Parameter Settings to enter the following interface,the selected
person can be selected as the interviewee when the visitor scans the QR code to register
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